Ipunoxenvie Ne 3 K AHUKOPPYIIIOHHOM IOIATHKS

Kogexe ITHKH H CJIyKe0HOro nopeenus paGoTHAKOB
KY PA PYAJl «[opHOo-AaTaiiaBToa0p»

1. O0nIue moJaoKeHHU

1.1. Konexc iy u ciyxkeOHOro nosenerus padoraukos KY PA - PYAJL «lopno-
Aunrraiasroiopy (nasee - YipasleHWe) pa3paboTaH B COOTBETCTBUM C TOJIOKCHIAMU
MeTonHdyeckux peKoMeHmaruil Mo pa3paboTKe M NPUHATHIO OpraHU3aIMiAMHE MCp IO
TIPEYNPEKICHUI0 U HPOTUBOLAEHCTBUIO KOPPYIIMK, YTBCPIKICHHBIX MUHUCTEPCTBOM
Tpy/ia ¥ coluanbHoii 3amuTsl PO 08 noabps 2013 .

1.2. Hacrosmuii Kozmeke ycTaHaBIUBacT OOLIME MpaBWiIa U CTaHIAPTHI MOBCACHI
paGoTHUKOB YIIPaBIEHHUS, 3aTPardBaIOIINX 3THKY JETOBBIX OTHOILIEHIH W HallpaBJIEHHBIX
Ha (HOPMUPOBAHHE STHYHOIO, JOOPOCOBECTHOIO IIOBEACHU pabOTHUKOB U YIIPaBICHUS B
TIEJIOM.

1.3. Hacrosmmuit Komekc Ipu3BaH IOBEICHTE J(QQEKTUBHOCTD BBIMTONHECHHA
paboTHUKAMH YTIPABJIEHAS CBOUX JOJDKHOCTHBIX 00A3aHHOCTEH, a TaKKe:

- CILY’KHT OCHOBO# (hOPMEPOBAHIS IODKHOH MOpaim, IpohecCHOHaTbHON TCCTH 1
CITyKeOHOro 3THKETa PaOOTHHKOB;

- OpHeHTHpyeT palOTHHKOB B CHTYyalUsX KOHQUIMKTa HHTEPECOB U HTHYECKOU
HEOTIPEIETIEHHOCTH WK UHBIX 00CTOSTENHCTB HPABCTBEHHOIO BEIOOpA;

- cmocoGCTByeT  BEIpaGOTKE MOTPEOHOCTH — COOMIOMEHHS —NPOhECCHOHAIBHO-
JTUYECKUX HOPM IIOBEACHHUS,

- BBICTYIIAET KAK MHCTHTYT OOINCCTBEHHOIO CO3HAHMA W HPAaBCTBCHHOCTH
pabOTHHKOB, UX CAMOKOHTPOJLA.

1.4. JletictBre Hacrosimero Kojgekca pacmpoCTpaHAeTed Ha BCEX JIMIL, SIBILIOIIMXCA
paboTHUKAaMU YIPABICHHS M HAXOMAIIMXCS C HEH B TPYIOBBIX OTHOUICHMAX, BHC
3aBHCHMOCTH OT 32HUMAEMOH JOKHOCTH ¥ BEITIOTHAEMBIX (DYHKIIHA.

1.5. 3uapuwe u coOmoneHue paOOTHAKAMU YIPABICHUs MOIOKCHUH HACTOALIETO
Komekca SBISETCS ONHAM K3 KPHTEPHEB OLCHKH KauecTBa HX IPO(PECCHOHATBHOM
HESTEILHOCTH U TPYIOBOM JUCIHILITHHBL.

1.6. CopeprkaHue ITOJIOKEHWM HACTOALIETO Komekca moBoguTCs 10 CBEIEHHMSA BCEX
paboTHUKOB YIIPaBIICHUA.

2. OGmHue NPUANKILI ¥ IPABHIIA NOBeJeHHs PA0OTHHKOB OPraHu3anuu

2.1. Bce paGoruuku YmpaBiaeHus o00sf3aHbl CJIE0BATh  CICAYIOMIUIM ob1muM
TPUHITATIAM U [PaBHIaM ITOBEACHU:

- COOIIONIEHNE BEICOKUX STHUECKHMX CTAH/IapTOB MIOBEACHH;

- HOJUIEpIKAHUE BEICOKHX CTAHapTOB IPO(ECCHOHANBHOM NEATENBHOCTH;

- CJTeIOBAHME JYYINHM IIPAKTUKaM KOPIIOPATUBHOI'O YIIPABIICHHU;

- CO37IaHUE U MOEpKaHue aTMOCHEPHI TOBEPHs i B3aMMHOI0 YBAYKCHIL,

- cIeJOBaHKE MIPUHITHAITY J0OPOCOBECTHON KOHKYPEHIIHH;

- COBIIOICHYE 3aKOHHOCTH U IPUHATEIX Ha ce0sl IOTOBOPHEIX 00S3aTeNbCTB;

- cobImroneHye IIPUHITUIIOB OOBEKTUBHOCTH ¥ Y€CTHOCTH TP NPHHATHA KaZPOBBIX
peIIeHui.



2.2. PaGorHuky YmpaBiaeHUs 0093aHEL:

- COBIONAT JIeHCTBYIONIHE HOPMATHBHO-IPABOBEIC aKTsl Poccuiickon deneparyy U
PecryGnuku AnTaif, He JONyCKars HAPYLICHHME 3aKOHOB M MHBIX HOPMaTHBHO-IIPaBOBBIX
AKTOB HMCXONA W3 IIOJHTHYECKON, JDKOHOMIYECKOH IenecoobpasHoCTH aub0 IO HHBIM
MOTHBAM;

- OCYIIECTBIIATH CBOIO NEATENHHOCTD B Ipeienax NpeNoCTaBICHHbIX [TOTHOMOYHIA;

- JCHOMHATH JO/DKHOCTHBIE OOS3aHHOCTH JOOpPOCOBECTHO M Ha  BBICOKOM
podeCcCHORAIBHOM YPOBHE B LENAX 00eCICUCHHUS 3¢ exTHBHOH paboTEl YTIpaBIeHM;

- OCYIIECTBIIATH CBOK MPOQECCHOHAIBHYIO JEATSNBHOCTE B IPE/Cnax MpeaMeTd 1
rieseil JeATeIbHOCTH YIIpaB/IeHHA;

- IpU WCTIONHEHWM JODKHOCTHBIX OOA3aHHOCTEH HE OKasbIBaTh IIPEIIOUTCHIA
KaKAM-TH00 TIPOGECCHOHANBHEIM WM COLMANBHEIM IPYIaM M OpPTaHU3ALILiM, OBITH
He3aBUCHMEIMM OT BIHSHHS OTACIBHEIX TPaXAaH, IPO(YECCHOHANBHBIX MM COMUAIbHAIX
IPYIIT ¥ OpraHU3aIi;

- MCKmouaTh JCHCTBUS, CBS3aHHBIE C BIMSHMEM  KAKHX-TMOO  JIMYHBIX,
VMYIIECTBEHNBIX ((PUHAHCOBBIX) ¥ MHBIX MHTEPECOB, MPEILATCTBYOIINX n0OpPOCOBECTHOMY
HCTIONHEHHIO UMHU JOJDKHOCTHBIX 0053aHHOCTEH;

- cobmomars cayXebHyro, NPO(QEcCHOHAIBHYIO OTHKy ¥ IIpaBmia [ICI0BOTO
IIOBE/ICHU;

- TpOSBIATH KOPPEKTHOCTh M BHMMAaHHE II0 OTHOMICHWIO K IJIHCHTAM M
KOHTpareHTaMm YIIpaBJICHI;

- BO3JEPKMBATHCS OT TIOBEJICHMSA, KOTOPOE MOIIO OBl BBI3BATH COMHEHHC B
HOGPOCOBECTHOM HCIONHEHMM PaOOTHHKAMM  JOJDKHOCTHBIX o0s3aHHOCTEH, a TaKKe
u3berars KOHQIUKTHBIX CHTYaIMi, CIOCOOHEIX HAHECTH ymep0 HMX pernyTanuy HIH
ABTOPUTETY YIPABICHUS;

- NIPWHAMATH IPEILYCMOTPEHHEIC 3aKOHONATEIbCTBOM Poccniickoit Denepanuu U
BHYTPEHHUMH JOKYyMEGHTaMH YIPaBIGHMA MEPBl K HEAOMYICHMIO BO3HUKHOBEHHSA
KOH(IMKTA MHTEPECOB U YPETYIHPOBAHHIIO BO3HUKILIEIO KOH(IMKTa HHTEPECOB;

- BO3NEPKUBATECA OT IIyONMUHEIX BBICKA3HIBAHUM, CY)KICHMH M  OIIEHOK
JeSTebHOCTH YIIPaBIeHWs, €CIM OTO HE BXOAUT B ODKHOCTHBIC 00sI3aHHOCTH
pabOTHHKOB;

[IOCTOSHHO CTPEMHUTBCS K OOCCICUCHMIO KaK MOXKHO 6oinee >OHEKTUBHOTO
pACTIOPSDKEHHA PECypCaMu, HaXOMAIUMUCS B cepe X OTBETCTBEHHOCTH.

2.3. PaGoruuky 00sA3aHBl TPUHMMAaTh COOTBETCTBYIOINIHE MEPLHI IIO obecreueHuro
GesomacHOCTH ¥ KOHGHICHIMAIBHOCTH —HHpOpMaIlmM, 3a HECaHKIMOHMPOBAHHOE
pasmialienie KOTopoi OH{ HECyT OTBETCTBEHHOCTE W/WIKA KOTOpas cTajla M3BECTHa UM B
CBSI3H C MCIIOJHEHNEM JIOJDKHOCTHBIX 00SA3aHHOCTEH.

2.4, IIponBikenne pabOTHAKOB YTIPABIEHHS Ha BBIIECTOALIYIO AOIDKHOCTE AOTIKHO
OCYIIECTBIIATHCSA TOJIBKO MCXOMS U3 IETIOBBIX Ka4eCTB pabOTHHKOB.

2.5. PaBOTHIKY, 3aHUMATOIIHE PYKOBOSIIHE TOIDKHOCTH B YIIPaBIICHYH, 00s3aHBL:

- TpUHUMATB  MEpBl IO IPEIOTBPAIICHHIIO ¥ YPETYIAPOBAHUIO KOHGIIUKTA
HHTEPECOB;

- NIPMHAMATH MEPEHI 110 TIPE/TY IPEIKICHAI0 KOPPYTIIIN;

- CBOMM JIMUHBIM TIOBEICHAEM II0JaBaTh NPUMEP YECTHOCTH, OECIPUCTPACTHOCTH U
CIIPaBCTTHUBOCTH;

- croco6CeTBOBATh (POPMUPOBAHMIO OIATONPUSITHOIO MOPATBHO-TICHXOIOTHICCKOTO
KJIMMATa B KOJUIEKTHBE;

- B OTHONICHMSX C IIOMYAHEHHBIMH TPOSBISTH BEICOKYHO TpeOOBaTENbHOCTE,



TPHHIMIHAAIEHOCTS, HO OJ(HOBPEMEHHO HE JOIYCKATh BBICOKOMCPHA, peHeOpeKUTENHEHOTO
ToHa, TPyGOCTH, HEKOPPEKTHEIX H OCKOPOMTENBHBIX 3aMedaHuii, He0OOCHOBAHHEIX
npeTeH3uil 1 00BUHEHHH;

- yCTaHaBIMBAaTh  CIIPaBEUIMBYIO,  PaBHOMEPHYIO cryxeOHyI0 — Harpysky
OMUMHEHHEIX, HE MOMYyCKAaTh JUCKPHMMHAIMA TIyTeM MPEIOCTABICHNA OTACIBHBIM
paGOTHUKAM HE3aCITy)KEHHBIX Oar i [IPUBUIETUH’;

2.6. BuemHuii BUA paGOTHUKOB YIPABIEHHs NP UCIIOIHCHUM UMHA JOHOCTHBIX
06S3aHHOCTEH TOIDKEH COOTBETCTBOBATH OOIIENPUHATOMY J€TOBOMY CTHIIO, KOTOPHIH
OTIHYAIOT OGULUATEHOCTS, CAEPKAHHOCTH, TPAJUIIHOHHOCTD, aKKypPATHOCT.

3. PexoMenaTe/IbHbIe STHIECKHE PABHIIA II0BeeHHs PAGOTHHKOB

3.1. Mcmonuss CBOM TPYHOBBIE OOA3aHHOCTH BCe PAOOTHUKE YIIPABICHHSA JOTUKHBI
BO3JIEPKUBATECS OT:

- mo6Goro BWIAa BBICKA3BIBAHUM M JAEHCTBUN MUCKPUMHHAIIMOHHOIO XapakTepa IIO
IpU3HAKAM I10J1a, BO3PACTa, PAchl, HAIMOHANBHOCTH, S3bIKA, IPAXKIAHCTBA, COMMAIBHOIO,
VIMYIIECTBEHHOTO YUIM CEMEMHOTO IONOKCHMS, MONMTUYECKHX MM  PCIUTHOSHBIX
TPEAIOYTEHHUH;

- mOOGBIX JMYHEIX ¥ (PUHAHCOBEIX CBs3ell, KOTOPBIE MOTYT OBITH PAaCUEHEHBI KaK
OKasaHHe IIOKPOBHUTENbCTBA KaKUM OBl TO HU OBUIO JHIAM B IENAX nproOpeTeHns UMH
paB, 0CBOOOKICHHS OT 00A3aHHOCTEH MM OTBETCTBEHHOCTH;

- TIOCTYIIKOB, KOTOPHIE MOIIK OBl BEI3BATh COMHEHHME B OOBEKTHBHOM HCIIONHCHHH
paboTHUKAMH CITY)KeOHBIX 00A3aHHOCTEH;

- TpybOCTH, HEIEH3ypHOM peud, TPOsBICHHUHA IpeHeOpeKUTENBHOT0  TOHA,
3AHOCYMBOCTH, IPEIB3ATHIX 3aMEUaHUI, IPEbSIBICHIA HENPABOMCPHBIX U HE3ACIYHEHHBIX
0OBHHCHUH;

- YIpo3, OCKOPOUTETHHBIX BEIPAKCHUH MM PEILIHK, HeHCTBUM, MPENsTCTBYIOLINX
HOPMATBHOMY OOIIEHHMIO MM MPOBOLMPYIOIIUX MPOTHBOIPaBHOE MOBCICHHE;

- OpUHATHS TWIM, KyPEHHA BO BPEMS CIIyKEOHBIX copemanuii, Oecel, HMHOTO
CITyKeGHOro OBIIEHNs C KIMEHTAMI ¥ KOHTPAareHTaMi YIpaB/IeHus;

3.2. PaGOTHUKM IIPU3BaHBEI CIIOCOOCTBOBATH CBOMM ciyKeOHBIM ~ TIOBEJIECHHUEM
YCTAHOBJICHMIO B  KOJUICKTHBE  JICJIOBBIX B3aMMOOTHOIIEHHH ¥  KOHCTPYKTHBHOTO
COTPYAHMYECTBA APYT C JIPYTOM.

4. OTBEeTCTBEHHOCTDH

4.1. Hapymenuem Kozmekca IIpW3HAETCS HEBBIIOJIHCHUE MM HCHAIUICHKAIICE
BEITIONHEHHE pPabOTHUKOM YCTaHOBIEHHBIX KomekcoM TIPHHIMIOB, HOPM 1 IpaBui
[OBEICHHS, @ TAKKEe COBEpIIEHHE TIPOCTYIKa, IOPOYamIero 4ecTh pabOTHUKA WIIH
VYnpasneHus.

42. Cobmonerre paboTHUKAMH YIIpaBleHMs IOTOKCHUH HACTOAIIETO Konekca
yuuTBIBaETCA TP GOPMUPOBAHHMH KaJPOBOTO Pe3epBa IS BHUIBIDKCHUA HA BBIIICCTOAILHC
JOTKHOCTH, a TAKKe TIPH HAJIOKCHHU JUCIUITMHAPHEIX B3BICKAHNMU,

3aMecTHTEs HAaUaIbHUKA YIIPaBICHUS /
10 aIMUHHUCTPATUBHO-IIPABOBEIM BOIIpOCaM f C.M. JlapuoHOB



